
WHAT IS TEACHING? 
 

“ Teaching has an extraordinary moral depth and is one of  

humankind’s most excellent and creative activities, for the teacher 

does not write on inanimate material, but on the very spirit of  

human beings.  

The personal relations between the teachers and the  

students, therefore, assume an enormous importance and are not 

limited to simply giving and taking …  

it depends chiefly on them whether the Catholic school achieves its 

purpose.” 
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HISTORY OF ST. MARY’S CATHOLIC PRIMARY SCHOOL 
It was in 1953 that the older part of our present school was completed and blessed by 

Archbishop Simonds. Sisters Leo, Clement and Bernadette opened the school with an 

enrolment of 85 children. Eventually, school numbers climbed to 150 from Prep to 

Form 4. After Form 1 - 4  were discontinued, numbers were steady for a while until 

1981, when the numbers were 69. Since then, there has been a steady increase, with 

enrolments now between 150 to 170 most years.  

As we develop and grow, our goals are still the same, that is, that St. Mary’s Catholic 
Primary School: 
 
 Will be a school where everyone will be passionate and motivated about  

learning 

 Will be a school where students feel valued and safe 

 Will work together as an effective team for the benefit of the whole school  
community 

 Will integrate Christian faith and life 

 Will work together as a community in positive partnership 

 
And this can only be done with the support and encouragement of the whole 
community - the parents, children, teachers, the Parents’ and Friends Association, the 
School Advisory Board, our Catholic Priest and Parish, and the community of  
Alexandra. 
 

OUR VISION 
St. Mary's Catholic Primary School, Alexandra, offers the richness of Catholic Education 
and tradition to the growing child in an environment where its example is the centre 
of all learning. 
St. Mary's School Community should experience and promote the gospel values of 
love, empathy, trust, respect, honesty and fairness. 
 

We aim to develop the whole child spiritually, socially, emotionally, physically and 
intellectually. 
 

Our school adheres to and acknowledges Australian democratic values and  
principles. 
 

Many parents in our community, who are not Catholic, have told us that it is  
important that we let you know what is expected of you in a Catholic school.  
 

We ask that you support our Christian ethos, that you are aware that we will teach 
your children to pray every day, and that we will attend Mass at our parish church  
regularly. On these occasions you are always welcome to attend, but are not under 
any obligation to do so. The exception to this is our Opening of the School Year Mass 
where we do expect that all families will support us on this important occasion. At  
various times those children at St. Mary’s who are baptized Catholic, will receive  
instruction in the Sacraments of Reconciliation, Eucharist and Confirmation, and your 
child will take part in these lessons. Children who are not baptized will not receive 
these Sacraments, but they are most welcome to take part in the ceremony which  
usually takes place in the evenings or on a Sunday. 
 

Religious Education lessons are part of our week. The content of our Religious  
Education program focuses, in the early years, on the person of Jesus and the gospel 
values that we promote across all aspects of school life—fairness, honesty, care and 
compassion. 

Our Vision 

Statement: 

 

Called to be 

caring and  

confident, 

our learning  

journey is  

guided by the 

gospel of  

Jesus. 

SOME OTHER AREAS 

STUDENT WELLBEING: 
At St Mary’s we endeavour to provide 
opportunities which will help all our 
children acquire skills, attitudes and 
values so that they will be active and 
knowledgeable participants in our 
society. Our school endeavours to 
accommodate the needs of all children, 
regardless of any disability they may 
have. A staff member has the role of 
monitoring all students so that  
anyone who is experiencing  
difficulties with their learning is  
identified, assisted and monitored to 
ensure that they are reaching their full 
potential. Personalised learning is a 
strong feature of the curriculum. 
 
HOMEWORK:  
Students will be expected to  
complete homework tasks as outlined 
by the class teacher. In the early years 
of school the children should be 
encouraged to read each night. This 
should be a supportive and positive 
experience. 

 
 
CAMPS, EXCURSIONS, INCURSIONS 
AND OUTDOOR ED:  
JUNIOR CLASSES - focus on an  
excursion/incursion that is linked to 
classroom activities, e.g. local history, 
Healesville Sanctuary, Mansfield Zoo, 
Yea wet Lands and Discovery Centre 
etc.  
 
MIDDLE CLASSES - camps are arranged 
each year to provide an opportunity to 
develop knowledge and understanding 
of classroom topics being studied at the 
time. Children usually spend 1-2 nights 
away, e.g. Sovereign Hill, Urban camp 
and local camping grounds. 
 
SENIOR CLASSES - the children  
participate in a Leadership Camp at the 
beginning of the year, and possibly an 
outdoor camping experience Ski  
Program and or Canberra Camp.  

PHYSICAL EDUCATION:  
The Health and Physical  
Education program aims at 
helping children to develop the 
knowledge, attitudes and skills 
necessary for healthy living, 
fitness and recreation.  
Our school’s Physical Education 
program has an emphasis on 
increasing the coordination 
and agility of students. The 
weekly Physical Education  
sessions are inclusive and focus 
on core movements,  
movement challenges and  
control, through skill activities 
and games. The sessions are 
also opportunities for students 
to reflect, interact and further  
develop their team and  
sportsmanship skills.  
Our PE program also involves 
swimming, major games/ball 
skills and athletics.  
We participate in school and  
cluster sporting events in 
swimming, athletics, cross 
country and other team games.  
This program aims to develop 
greater self-awareness and  
self-control as well as the more 
traditional aspects of PE.  
These programs assist in our 
aim to develop better  
interpersonal skills amongst 
the children, and contribute to 
their total development as  
well-rounded, confident  
participants in all aspects of 
life. 

READING SUPORT: As Literacy is a priority at St Mary’s, Reading Support is 
offered to assist Year 1 children who need extra help to get them up to the  
expected standard. We have been able to provide Reading Support Programs 
since 1995. Reading Support provides a second opportunity for children who, 
after one year at school, have not yet consolidated the use of effective reading 
and writing skills and strategies.The Reading Suport program enables these 
students to make rapid progress. We have found the majority of children on the 
program become more confident. They also become more engaged as they learn 
to apply effective reading and writing skills and strategies. The program usually 
takes between 12 - 20 weeks per student. 
 

VEGIE GARDEN: Our vegie garden and our wonderful kitchen area make it  
possible for us to integrate the growing, harvesting, cooking and eating of 
healthy foods into our school program. Our chook enclosure has made it possible 
to add eggs to many of our recipes. 



EDUCATING FOR THE  

FUTURE:  

Over the past five years St 

Mary’s has been fortunate 

to be part of a Catholic 

Schools Network that has 

developed its  

capabilities in the area of 

Technology. This Network 

has provided our school 

with Professional  

Development for our staff 

and the provision of the 

latest technologies for our 

children. In the classroom 

you will see there are smart 

TV’s, iPads, and  

Chromebooks.  

Our children are educated 

in the use of  Google  

Communities, Class Blogs 

and experiences with multi 

media.  

Our children in Foundation 

to Year 2 have access to 

iPads in their classrooms.  

Our Year 3-6 children take 

part in a one to one  

program with the use of 

Chromebooks. 

These are part of a school 

lease arrangement. 

POLICIES 
 

SCHOOL FINANCES 

A copy of our fee and levy collection policy is included in this enrolment pack. We 

are funded in part by the Federal Government (approximately 58% of our income), 

and the State Government (approximately 21%), but we do also rely on the  

collection of fees and levies. In 2021 our Curriculum levy has been set at $380.00, 

Computer Levy Years F-4 $70.00, Years 5-6 $95.00 per child  and our school fees 

were $1352.00 per annum, per family. Curriculum levies include the costs for all 

sporting activities including the swimming program, cross country excursion, etc; all 

incursions—puppet shows or similar activities; and, all the stationery and materials 

used in the teaching and learning program. The only other costs during the year are 

for major excursions and camps. School fees cover the costs of heating / cooling, 

insurance, cleaning, loan repayments, etc. We generally ask that the Curriculum 

levy be paid in Term 1, and the school fees in three instalments in Terms 2-4.  

Payment plans can be organized to suit each family’s needs. In 2022 these fees will 

be set to reflect our increased costs, but we try to ensure that increases are kept to 

a minimum. 

BEHAVIOUR MANAGEMENT 

Please take the time to read our Behaviour Management policy available in this  

enrolment pack. We ask that all parents sign a commitment to support us in  

ensuring that St. Mary’s is a safe and happy environment for all members of our 

school community.  

SCHOOL UNIFORM POLICY 

At St. Mary’s we believe that the wearing of a school uniform will: 

 Provide an economical and neat mode of dress for the children of our school. 
 Promote the identity of the school.  
 Help develop in the children a sense of ownership and belonging with regard 

to the school. 
 Reduce unfair competition and discrimination arising from the pressures of 

the ever-changing world of fashion. 
 

It is therefore the responsibility of the parents to ensure, to the best of their ability, 
that their children come to school wearing the correct uniform.  If for some reason 
particular items are not available on a given day, a note should be sent with the 
child, to the classroom teacher, in  order to eliminate any misunderstanding. It is 
the responsibility of the principal, and staff to ensure that the uniform regulations 
are enforced.  However, compassion and discretion should be exercised when 
appropriate. A copy of our guidelines and policy is  included in this folder. 

ST. MARY’S AIMS TO 

*Integrate the teachings of the Catholic 
faith into all areas of the curriculum. 
 
*Acknowledge that all children are 
capable of learning to the best of their 
ability and to foster this conviction in 
them. 
 
*Provide an environment which is 
caring, supportive and has a clear sense 
of direction. 
 
*Develop in children a sense of 
responsibility for their own learning and 
the confidence to achieve personal 
goals. 
 
*Provide children with a variety of 
learning experiences which: 
  
 meet the global advances in  
 technology 
 
 are suited to the needs of each 
 child 
 
 give all students a sense of 
 achievement, and in so doing, 
 develop their  self-esteem 

 develop basic numeracy, literacy 
 and problem solving skills 
 
 allow opportunities for working  
 co-operatively with others, for 
 sharing and  reflection 
 
 pursue excellence 
 
 
*Use assessment procedures which 
actively support learning, and report 
regularly to parents on the progress of 
each child.  
 
*Create opportunities for staff to be 
inserviced on current thinking in 
education and form a partnership with 
the home, school and wider community 
in providing comprehensive curriculum 
suited to the needs of children. 
 
*Implement the National Curriculum as 
mandated by the Federal and  
Victorian governments for all schools in 
this state. 
 
*Provide competent, caring,  
professional teachers willing to teach 
within the Catholic ethos. 

PARISH PRIEST   

Fr. Vinh Nguyen   
 

PRINCIPAL   
Adrian Cheer 
 

DEPUTY PRINCIPAL  
Christina Irwin 
 

ACTING PRINCIPAL  
Trish Etcell 
 

BUSINESS MANAGER  
Colleen Thorneycroft 
 

RECEPTION     
Emily Thorneycroft 

TEACHING STAFF  
Jo Brewer (Religious Education Leader) 
Lauren Briggs 
Shannon Carnes (ICT Leader) 
Maureen Cowan  
Louise Cummins 
Wendy Eddy 
Michael Heyes (Maths Leader) 
Sally Hill 
Christina Irwin (Learning Diversity Leader) 
Aleesha Kerr (Art) 
Rebecca Lyttle (PE) 
Jack Mithen (Music) 
Anthony Mitrow (Japanese)  
Terry Nicholson 
Jan Penny (Art) 

Julia White 
Kim Williams (Literacy Leader) 
Cassandra Worm (Wellbeing Leader) 
 
 
 
LEARNING SUPPORT OFFICER 
Lizzy Butcher 
Sophie Gregson 
Jan Halligan 
Emma Malley 
Anthony Mitrow 
Justin Robertson 
Jenny Simcocks 
Georgia Smith 
Emily Thorneycroft 

A SIMPLE CHECK FOR NEW 

FAMILIES. 

Please present the following 

forms at theschool office 

before the end of this year: 

 Immunisation Certificate 

 Birth Certificate 

 Baptismal Certificate, if 

your child has been  

baptized 

 Application to travel on a 

school bus (for people 

who live out of town) 

 

 

 

Ensure your child has the 

following: 

* correct uniform 

 school bag with  

 lunch-box   

 drink  bottle 

 the list of items on the 

student levy sheet eg. 

Tissues, texta, art smock 

 

 

 

All possessions should be 

clearly labelled. 

 

 

 

Try to visit St. Mary’s as much 

as possible before the start of 

the school year to help 

familiarize your child with his/

her new school nvironment. 

 

 

 

Relax and enjoy being a part of 

St. Mary’s Catholic School  

community. We are glad that 

you are with us. 

ST. MARY’S  STAFF ARRANGEMENTS  



WEEKLY INFO:  

Each week  families are 

emailed the weekly  

newsletter with the latest 

news from the Principal, 

teachers and children. Copies 

are displayed on the school  

notice board. 

 

NEWSLETTER:  

at the beginning of each term 

all classes send home a  

newsletter with the required 

information for that term  

eg. Excursions, camps, sports 

days, contact info, learning  

focus. 

 

CHILDREN’S ABSENCES: 

When children are absent 

from school, parents are 

asked to send the class  

teacher a note explaining the 

absence or phone the school. 

Parents are also able to  

advise any absences through 

the Operoo App. 

 

HELPING IN THE  

CLASSROOM:  

Teachers are only too willing 

to have parents helping in the 

classroom supervising small 

groups of children performing 

directed tasks. This is a very 

purposeful involvement and 

should you be interested in 

helping in this way please 

contact the school. Parents 

are requested to complete a 

Volunteer form and return 

this to the school office, along 

with a copy of a current 

Working with Children Check, 

if they’d like to help out. 

REPORTING TO THE SCHOOL OFFICE: To maximise student learning, and for security 

reasons, all visitors and parents must report to the school office before going to a 

classroom. This includes students arriving after the bell has gone. It can be quite  

disruptive to the children’s learning when there are interruptions to the classroom to 

hand in lunches, homework, birthday cakes etc. Please leave all these at the office for 

distribution at an appropriate time. We thank families for your cooperation in this 

matter. 

CHILDREN’S SAFETY: Our school has a ‘Child Safe Policy’. A copy is available from the 

school office or from our School website. 

 

We are always trying to impress road safety awareness on children. Parents who drive 

their children to school can help by obeying traffic rules, as they apply to school 

crossings etc. and abiding by the signs in the school yard.  Children who ride to school 

must wear helmets and ensure that their bikes are fitted with the necessary  

apparatus. Bikes are not to be ridden within the school grounds.  

SCHOOL BUSES: The school bus service is for students who live more than 5kms from 

the school. Buses are controlled by the Alexandra Secondary College and parents who 

wish for their children to travel by bus need to contact St Mary’s for the necessary 

forms.  Conveyance forms for an allowance for those who have to travel to a bus stop, 

or are brought to school by car due to there not being a bus route, are available from 

the school.  

PERMISSION NOTE: Permission notes are distributed for excursions, and other 

activities at school. These notes must be returned school before the activity takes 

place. 

ST. MARY’S ADVISORY BOARD 
Roles and Responsibilities of School Advisory Board Members accepted and adopted 
by St. Mary’s Board: 
1 Develop, implement and regularly evaluate the school Vision and Mission 

Statements. 
2 Formulate, develop and review school policy. 
3 Maintain facilities and plant. 
4 Future planning of the school. 
5 Work in collaboration with the Parents’ Auxiliary. 
6 Finance - assist the Principal in setting fees & levies, etc. 
7 Welcome new members to the school community. 
8 Promote Catholic Education locally. 
9 Support the school’s staff and programs.   
10 Report to the school community. 
11 Involve the community in the school’s curriculum. 
12 Induct new School Education Board Members. 
13 Engage in Personal and Professional Development. 
 

In summary, St. Mary’s Advisory Board focuses on being affirming, constructive and 
positive. In so doing, all energies will be directed towards decisions and activities 
which benefit our children and ultimately the entire school community. 

 
ST. MARY’S PARENTS’ AND FRIENDS ASSOCIATION 
This group does outstanding work on behalf of all children.  
They are a most generous group who work hard to support the school. New 
members are very welcome and all parents who are able, are welcome to attend 
informal meetings which are held regularly throughout the year. Meeting times and 
dates are advised through school communication platforms.  

REPORTING TO PARENTS 

Term 1: In the first few weeks after the 
school year commences, families and 
teachers are provided with  
opportunities to get to know one  
another in the form of Parent Teacher 
Interviews  
 
Term 2: In June parents will receive a 
written progress report which will   
explain just where their children are in 
relation to the learning standards   
implemented in Australian schools.  
 

Parent/teacher Interviews are held at 
the end of the term. This provides an 
opportunity for parents and teachers to 
work together on addressing any  
special needs that may be present, and 
to set goals for the future.  

 
Term 4: At the end of the year parents 
receive another written report which  
demonstrates the progress made since 
the mid year report.   
 

It is imperative that teachers and 
parents remain in constant contact 
during the year so that work at home 
and at school complements each other.  
The development of a positive working  
partnerships between home and school 
is highly valued here at St. Mary’s.  

 

OUR TEACHING AND  
LEARNING PROGRAM 

At St. Mary's, we believe that the best  
education we can give our children is 
one where the school and family work 
together in partnership. We attempt to 
present a broad and comprehensive 
curriculum that responds to the stated 
vision and mission of the school, 
encouraging the total growth of each 
child in our care. It is our intention to 
challenge each child while, at the same 
time, respecting the role of the family 
in the learning and growing that makes 
up a full primary education according 
to the Catholic Tradition. 
 
 
The mission of Jesus instils a hope and 
possibility for each person. Teachers 
come to know and understand the life 
experiences of each student in their 
care - the rich tapestry and diversity of 
students’ family lives, the local and 
global communities to which they  
belong, and the interests, passions,  
aspirations and questions they have in 
their life and for the future. It is this 
feeling of being known, valued and  
understood that provides the  
foundation for learning and success. 
    

  - Horizons of Hope: Vision 
  and Context CEM 2016 

PROFESSIONAL  

DEVELOPMENT: The staff at St 

Mary’s remain committed to 

ensuring that our learning  

environment builds the  

capacity of all its stakeholders. 

The school takes great pride in 

being able to provide its  

teachers with opportunities to 

engage in learning from other 

professionals and building 

their understanding of  

Contemporary Learning. 

It is through these experiences  

that we gain the knowledge 

and skills to provide our  

children with learning that will 

prepare them for the future. 


